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ARENA POLICY
PAHRUMP ARENA ADVISORY COMMITTEE PURPOSE
The Pahrump public arena facilities are provided for the following purposes: 
	® To promote and provide wholesome entertainment for the residents of the Town of Pahrump.
	® To promote equestrian activities.
	® To promote and advertise the Town of Pahrump by and through the activities produced at the arena.
The purpose of this policy is to establish guidelines and procedures to be followed in managing and operating the usage of the Pahrump public arena facilities, to assist the Pahrump Arena Advisory Committee (PAAC) and the Town staff in authorizing the use of these facilities, prescribed fees, set restrictions, rules for control, maintenance, and preservation of the Pahrump public arena facilities.

As such, the following guidelines are established to govern the scheduling of the arena facilities:
1. All reservations are considered on a “First come – First served” basis.
2. All reservations fees are due within five (5) business days of approval
3. Any reservation fee is a non-refundable fee; a canceled event shall forfeit all payments made for that reservation. At the discretion of the Arena Committee, the reservation fee may be applied to a future date.
4. Special events may take presidency over existing events
5. Town sponsored events may be scheduled on an annual recurring basis.
6. With the approval of the PAAC, the secretary of the committee may be given authority to confirm a reservation request received for scheduling between the Board’s regular meetings,  provided that the requested facility is available and all other requirements for usage as outlined in the document have been met.
7. No person or group sponsoring an event in the arena may sell bleachers seats behind the bucking chutes without advance approval of the PAAC. This seating area is reserved for family of contestants and the Board. Arena Board has access to all and any part of the arena at any time before, during, and after said event.
ALLOWABLE USERS RESERVATIONS
1. The PAAC is responsible for making recommendations on reservations for the use of the arena facilities and all activities which will be approved by the Town Manager or assigned designee. Reservation request are normally reviewed by the PAAC at their regularly scheduled meeting the second Saturday of each month.
2. All persons desiring to reserve use of the arena facilities shall submit a reservation form to the monthly meeting.  Contacts the town office for the next meeting scheduled or contacts the PAAC secretary.
3. The requested reservation may only be confirmed by providing the following:
a. Complete an Arena reservation
b. The type of activity to be conducted.
c. The equipment and/or animals to be used in the activity.
d. All information regarding the use of the arena, concession, horse stalls and/or livestock pens and any appointment of concessionaires.
e. Additional information may be deemed necessary by the PAAC.
f. After event has been approved, a NON-REFUNDABLE reservation fee will be provided to the Town Office within five (5) business days.  (see fee schedule)
4. During a reserved event, access to the arena may be limited.
5. Reservations will be taken at the regularly scheduled Arena Board meeting held 2nd Saturday of each month.
6. At any event where there is a compensation for training, fuel, stock, timer fee / etc., this event will require a reservation and must have insurance to cover event. If a group of less than 50 persons wish to practice at arena and no compensation is to occur, use of arena is first come first serve.
7. If the event occurs before the next regularly scheduled meeting, if the day is not booked, the reservation may be approved by the secretary.
8. A reservation form may be obtained from the Town office or at the Arena Board meeting.
9. Upon approval of the reservation, the reservation fee is due to the Town office within 5 business days. The refundable and non-refundable fees and proof of insurance is not due until 7-10 days before the event. Keys for the facility may be picked up 1-2 days before the event. 
10. A facility walk down to verify the condition of facility must be done prior to the event.
11. For a profit sponsored reservation, the fee is $150 a day for the first two days and $100 a day for every day thereafter.
12. For a non-profit sponsored reservation, the fee is $50 a day.
13. For a profit sponsored event where there is a gate or spectator fee, 20% of fee is due to the town.
14. For a non-profit sponsored event where there is a gate or spectator fee, 10% of fee is due to the town.
15. For a profit sponsored event where there is a stock fee / timer fee / ground fee / etc., $1 per entry is due to the town, for a non-profit sponsored event, there is no fee.
16. Horse stalls:	$15 / horse / day
17. Cleaning fee:	$250 refundable
18. Damage fee:	Rough stock pens:	$300 refundable
19. 		Timers:			$1200 refundable
20. 		Announcing system:	$5000 refundable
21. 		Rough stock event:	$1000 refundable
22. 		Timed event:		$250 refundable
23. Changes to facility:	# of hours to complete change (times) $40/hours
24. Concession (Food, Drink, Restroom): 	Screen cleaning: $20 non- refundable
25. 					Cleaning fee:	$250 refundable
26. 					Damage fee:	$250 refundable
27. Rough stock pens may be used for overnighters for 4 or less horses for no charge. If more than 4 horses or other stock is to use the rough stock pens, 24 hour prior notification is required and a $250 refundable damage fee will be required. 
28. If the user wishes to use the horse pens, this will require calling the Maintaince Department of Town and have stalls un-locked. There will be a $15 / horse / day fee for each pen used and pay a $150 refundable damage fee. 
29. Stock for reserved events may arrive no earlier than Wednesday 12:00 P.M. of the week prior to the weekend event and leave no later than Wednesday 12:00 P.M. of the week after the event. The stock contractor must monitor the stock and not inhibit the public use of the arena. 

USAGE REQUIREMENTS/ RESPONSIBILITIES
1. All reserved uses require the applicant to:
a. Fill out a reservation form and get the form approved by the arena committee.
b. Sign a release of responsibility on behalf of the Town of Pahrump and have all participants and/or their guardians sign required forms.
c. Provide the Town with satisfactory proof of insurance covering the activity, which policy may not be less than One Million Dollars ($1M) and shall name the Town of Pahrump as co-insured seven to ten days before said event.
2. Any person, firm, corporation or partnership using the arena/concession facilities must:
a. Have all equipment used therein operated by person approved and capable of operating said equipment and pass the Town of Pahrump safety class.
b. Possess all necessary Town, County, and State licenses, one-day health permits can only be used for three times.
c. Items that go into refrigerator and/or freezer must have dates on them of when the item was opened and removed after said event.
d. Anything left after your event will become property of the Town of Pahrump.
e. Remove all unruly animals from Town Property.
f. Provide for the safety of all participants and spectators.
g. Refrain from causing damage to any arena facilities.
h. Provide the PAAC and the Town office with the name, address, and telephone number of a person responsible for conducting the event.
i. Must do/participate in a pre/post event inspection, and must be done during set-up and tear‑down time. Promoter can take control of the arena noon the day before event to set up to noon the day after to tear down. Rough stock is allowed to come in on Wednesday before your event and can stay one day after your event, but during this time you are responsible to watch livestock and leave arena open for public until said times said above.
3. Advertisement and Signs
a. The Town of Pahrump has the authority to determine all sign placement, type, and size.
b. The Town of Pahrump may erect and maintain permanent signs and advertisement.
c. Any person, corporation, partnership conducting an activity on the Pahrump public arena premise shall be allowed to display approved advertisement and signs only for the period of the reserved event. Such signs may not obscure public view of the permanent Town of Pahrump signs. Upon conclusion of the event, the responsible party for conducting the event shall cause the removal of all temporarily placed advertisement and signs.

AMENDMENTS
This usage policy and associated fee schedule may be amended from time to time as required by the Pahrump Arena Advisory Board.
Adopted this _10__day of _October________________, 2015
_____________________________________________
Chairperson
_____________________________________________
Secretary
Revised 10/10/2015
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